Psychology Department Budget Request Form

Background

The Psychology Department will fund supplies for teaching, research, and Specialization activities that are not covered by other categories in our budget (e.g., computer upgrades, software, printers) or through the Dean’s mini-grant fund.  When appropriate, faculty should seek research funding from the Dean’s mini-grant fund or establish an annual budget line to support scholarship.  
We strive to equitably serve all faculty requests.  Preference will be given to purchases that impact more people (students and faculty) in the department and those requests that fulfill a vital role in the department. Please convey clearly the importance of your request.

Request Procedures
1) Please complete the form with as much detail as possible. Purchase information (including shipping and handling fees) is necessary.

2) Save the completed document to your computer using your last name as a filename (e.g., leynes.doc).
3) Please submit the electronic form as an e-mail attachment to the Department Chair, Andy Leynes (leynes@tcnj.edu).

If your request is approved, you will be authorized to spend up to the requested amount.  Nadirah Shakir will assist you in issuing necessary purchase orders or processing reimbursements

Date of Request: 9/13/2011
Faculty Name:      
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